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For example, an experienced employee may be keen to get a formal
qualification in their specialist area. If they have relevant prior

learning, they may be able to accelerate their apprenticeship and
complete their qualification quicker.

Or perhaps someone has the aptitude and drive to learn something
new and qualify in a specific role. This may be existing staff or

hiring someone new into your business.

Find out more about how apprenticeships can be delivered for
your business:

How can apprenticeships be delivered for your business? - GOV.UK
(www.gov.uk)

There are apprenticeships from Level 2 to Level 7:

Level 2 (Intermediate)
Level 3 (Advanced)

Level 4 & 5 (Higher and Foundation Degree apprenticeships)
Level 6 & 7 (Degree apprenticeships)

As the employer, you will need to explore which qualification and
at what level you can offer to suit your business needs and the

needs of your employee/apprentice.

Apprenticeships are designed by employers, so they reflect the
relevant knowledge, skills and behaviors.

All apprenticeship standards can be found here:

Apprenticeship search / Institute for Apprenticeships and
Technical Education
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Our
Apprenticeship

Offer

Health, Midwifery and Public Health

• Level 5 Nursing Associate (24 months + EPA)

• Level 5 Assistant Practitioner (24 months + EPA)

• Level 6 Registered Nursing – 3-year (36 months + EPA)
-Children’s Nursing
-Adult’s Nursing
-Mental Health Nursing 

• Level 7 Advanced Clinical Practitioner (36 months + EPA)

Social Sciences and Humanities 

• Level 6 Social Worker (30 months + EPA)

Technology Business and Arts 

• Level 6 Digital Technology Solutions (36 months + EPA)
-Software Engineer
-Network Engineer

• Level 7 Senior Leader (24 months + EPA)

• Level 7 Senior Leader - Supply Chain (24 months + EPA)
Subcontracted with The Supply Chain Academy 

• Level 6 Supply Chain Leadership Professional (48 months + EPA)
Subcontracted with The Supply Chain Academy 

• Level 4 Associate Project Manager (18 months + EPA)

Please note our higher and degree apprenticeship offer may change
when reviewed/ re-validated or when new Standards are approved.



Employer
Responsibilities
Line managers play an important role in apprentices’ success and

progress.

Apprentices may come from a range of backgrounds; some may
have significant experience in the workplace whilst for others this

may be their first job in a while with training.

As the apprentice’s line manager your duties are the same as for all
staff however, they are also responsible for supporting apprentices
to develop their knowledge, skills, and behaviours to achieve their

apprenticeship and become a fully competent member of the
workforce.

This guide has been created to provide you with an overview of
some of your responsibilities when managing or supervising an

apprentice in the workplace.

Who is an ideal Line
Manager for an

Apprentice?

Wha



• They should be committed to
the wellbeing of their apprentices
and comfortable in encouraging
an open and trusting relationship

where support needs and/or
flexibilities can be discussed. This
may include making reasonable

adjustments when needed.

• They must value the concepts of
learning, development and

progression in the workplace and
understand, support, and

recognise opportunities for on-
and off-the-job training.

• They will ensure that team
members are briefed, understand
the role of the apprentice, and

know what is expected of them in
relation to apprentices.

• They are responsible for
managing an apprentice’s

performance, including when
under-performance occurs. Line
managers will therefore need to
be confident to handle those
‘difficult conversations’ and to
carry out their role effectively.

• Apprentice managers should
receive some training by their
employer or a third party on:

-how to conduct one-to-one
meetings and deal with sensitive

or emotive issue.

-how to coach individuals for
success.

-how to manage discipline,
capability, and grievance

procedures. Your company
should have procedures in place

to support these issues.

 Support off the job training;
this means allowing apprentices
to receive formal training within
their contracted working hours.
To support on the job training in

their normal working
environment.

• If an off the job training event
takes place outside of an

apprentice’s core hours (not
including overtime) the

employer must provide time off
in lieu or an additional payment

to the apprentice.

• Attend a tripartite review
every 10-12 weeks with the
apprentice and training

provider. This is a mandatory
part of the apprenticeship and

is a used to track the
apprentice’s progress ensuring
that support is provided and

that the apprentice is
motivated and able to complete

the apprenticeship to the
agreed planned end date.

• Provide feedback on progress
made in the workplace and set

developmental targets.

• Ensure that progress reviews
are signed on the day of the
review on APTEM/E-Portfolio.

• Report any absences/Report
any absences that last longer
than 4 weeks as the Apprentice

will need to be placed on a
break in learning.

• Leading up to EPA, check that
the apprentice feels prepared
and has received details of

when and where their
assessment will take place.
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